Thank You Letter Template

NAME

TITLE 

COMPANY NAME

DATE

Dear (Name of Hiring Manager), 

I wanted to thank you for taking the time out of your busy schedule to discuss with me the open product manager position in the Cardiovascular division of Company A.  I am extremely appreciative that we had that opportunity, as it enabled me to learn more about (Company Name), the position and your experiences within the company.  Furthermore, it is my hope that during the conversation I portrayed how my education and professional experiences would benefit your team, while revealing the passion and enthusiasm with which I approach my job and career.

Please find below a summary of why I think I would be a good fit for this position:

· My strong Biology education has prepared me for the complex anatomy and physiology associated with the position

· Proficiency with the strategic planning and organization involved in successfully leading a cross functional team will allow me to bring new products to the market in a timely, effective manner
· I have experienced the same challenges that will materialize in this position and am readily equipped to approach them in an analytical, decisive manner

· The energy, skills and determination with which I attack every task, make me the ideal candidate to drive the growth of current products while simultaneously launching  innovative solutions

The Cardiovascular product manager position is precisely the opportunity I am seeking in my next career move. Impressing me with your leadership mentality and intuitiveness to individuals’ strengths, it is evident you have a team built for success, of which I would like to be an active member.  This initial interview answered many of my questions and piqued my interest regarding (Company Name) environment and the potential growth offered by the position, both professionally and personally. 

Again, thank you for your time. I look forward to hearing from you soon & would be delighted to take this to the next stage.

Sincerely,

Your Name

